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"APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION
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IN‘STRUCT!ONS See Pubhcatlon No 76—-RM- for mstructlons on completmg this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capltol Avenue, At!anta Georgla 30334,
Attent!on Schedullng Sectlon ‘ o _ -_' B
_FORAGENCY USE | 1. Agency Address ‘ © 7777 |__FOR RECORDS MANAGEMENT USE |
Apphc.atcon Date ) | Application Number
| Comptroller General S -
10/4/77 ..} 238 State Capitol - : J7-435
Apphcat an Number Insurance Division - Room 23b _ Date Received Data Comp!ated
: - T L L= 7Atlfanta Georgla :.———:-f:.""‘**—'. U*’*""i,""‘:..‘_'_':._l.'"f DCT i } 197? ke L~QV 7L~Q* !g?—?‘
2. Person to Contact , Workmg Title = Telephone Number
|__Ralph w. Terry ﬂ{__ﬁ_?_{asmstant Ch_l_e_f_ l_f_)faputy Ins, Comm1531oner - 65 6-2074 ]
3 Action Requestad
a. [ Estaonsn Retention Schedule; reéord will continue to accumulate.
b. [J Dispose of present accumulation; ‘no further accumulation anticipated.
! ¢ _ 0O Amend ApplicationNo. . _______. Check One: [0 Change; [J Supercede; O Void = =~ |
4. Dates of Series 5. Recqrds Serms T!tlp ffollow od by title used jn offica* if different)
Earliest Latest _
: INSUPA"JCE COI“‘PANY DENIED CHARTER. FILES R B RERTN
1900 to Elate e 3 .; R S P
e s e s - P e T Lirdwd u-u..—-._‘.s_-\. - L.._.,‘ a}_. o - - ———— -
6. Division and Office Funcﬂon o What is the functlon of the Dwus:on and the Oﬁa ice in which this record series is created?

The Comptroller General is respon51ble for, regulating 1nsuran<ie co;ndlpanles and for administer-

ing insurance-related laws; supervising and licensifig'loan companies making loans up to
$2,500 or less; and enforcing the State's Fire Safety Laws and Mobile Homes Sales Regulation

The Insurance Division supervises ihsurance companies and agents, collects premium taxes,

examines policy forms and policy rates, and administers insurance-related laws. The
Division also licenses agents and companies and investigates consumer complaints.

. m ——mmm a me —-

7. Ré;::ord Senes Descnptuon Thls file contams the followmg documents {mcf.:de form nunﬁbers and r:tles i any}
Attach samples of the file,

Documentsrelatmg to: gis$p§mv1ng apphcatwns from 1nsurance companies to do business in

Included are: Apphcoat‘lons for Original Certificates of Authority (Form GID-2), Corporate
Charters and Amendments, Company By-Laws and amendments, Powers of Attorney (Form GID-3
BTB™E B ertificates of Compliance, Deposit and Valuation, and biographical data on each
Company's officers and directors. (See Form GID-1). Also Correspondence between the
Company and the Insurance Commissioner's office. '

Files are arranged alphabetically by name of Insurance Company
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File is arranged:
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I'8. Monthly Réfer&&rﬁa—te:-:m" - How ‘often are records referred to which are: ,
One to six monthsold ... f,,,,_, Seven 10 tweive monthsoid ___ .. _ _; Thirteen to twenty-four monthsold ..~ — . .}
twenty-five months and older I RAR ELY an :

s g P G [ - v s wm e e e e

3. Annual Rate of Accumulation of Rerords
Letter-size drawers e Legalsizedrawers . __;Shelves ___ _ . . ;Qther fspec:fy} e .
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| YES .N_Q_[ 10. Ouestronnanre _{Place an X'’ in the proper column) _ e _ N u‘
. . Is this the official copv of the series? TRy o N 5 -|
XL __Hnot.whereisit? - _ — - .
" X b. Does the senes oontam ctanfldentlai information requiring secur;tv handlmg? If yes, cite law or regulation. R j_J
| 1 X 1 c. 1s this a vital record? " 1 _ ]
AL X d Does this series have historical or long term research value? -
e. When one or two documerits in the file make it necessary to keep the enttre file for a long period, could these
L 1 documents tn.ssﬂedﬂedgp.a_etelx?
X Jsatbe infor ntained in thi li.&ﬂbhiheﬂLlfJBSJHach copy, _
X o thelinformation rontained in this series ever analyzed and/or recorded ina summartzed report?
S _stmmcoev. S N
. Is there a2 duplication of this series in your offnce orin another offuee or agency?
X if ves. where? e e _
11X ,Amhﬁmmmmm&maommed? _ : U
- 4 L x| :1.”Does the record series result in a computer printout? - = . R It
11. Retention Requirements The following requires the series to be kept: '
a. State Law ! years, d. Audit period years.
b. Statute of limitation : years. e. Administrative need 2 ~.years.
] c. Federal law : e vear_s\. L 'f. -Federal retention instructions ‘ years.

g T T P - ams T A e wT

i Attach copy or excerpt of laws or regulatlons Explaln admln:stratlve need

- -

S

If company apphes for admission within the 2 year perlod the file would be needed for

a. 1nfom‘iat10n Compames usually apply w1th1n lyear to 2 years. S o
'.' S U - SR IR A

[12. Aonmved Dlsposmon lnstrucnons ' Thus agency recommends that the fule series be cut orf at the end of each:
' K Calendar Year; 00 Fiscal ‘rear, Cl Other

t e o e e s then,
3-“ 33 Hold in the current files ared .._.___.._-_.,.;month(s) - ./ear(s) then K
i O Transfer to local holding aréa;, hold ___: year(s); then )
i @ Transfer to State Records Center; hoid _2__,:__vear(s}, then
2 Destroy.
_ l O Transfer to State Archives for permanent retention,
1; O Other (Specify)
: _ «TH e o) r o om et ~ = . B - _ y y -~ = -
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1 = 3
:!’ Date ;__J
/0-7-77
. Date

Recommendationyin para- " ' < _ , o
graph 12 are approved. State Auditor/Designee 7 Lv-,-:/ : I I ’E - 72
{If disapproved, attach letter .. R = ]
of explanation.) Secretar%%temesignee 7 @W ég_, / w :. |/ / "7““ 77

Attorney General/Designee //z/%@ Z,f%/ 7 / / f 7/1 _

AR—'SE!:?:I;:_“E;:' 76 {Reversé Sids)
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At | |

B/ . APPLICATION FOR RECORDS RETENTION SCHEDULE oOFFICK OF THE SECRARTARY.OF STATE

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publicatiod No. 76—-8BM—1 for instructions on completing this form. Forward signed originit to
Department of Archives and Hnstory, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334

‘ Attention: Scheduling Section, ] ) [ i

! FOR AGENCY USE 1. Agency Address | g / FOR RECORDS MANAGEMENT USE

: App'l'cgt;z;;; Comptroller General ' ’ plication Number

i . 238 State Capitol : o
i Application Numbar Insurance Division - Room 236 / Date Received Dats Completed

o Atlanta, Georgia o |

2. Person to Contact Working Title / Telephone Number
Ralph w, Terry Assistant Chief Deputy.,Ins. Commissioner - 656-2074
_ 3. Action Requested :

3. [ Estabusn Retention Schedule; rqcord will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

¢, Amend Application No. Check One: O] Change; / O Supercede; [J Void
- 4, Dates of Series 5, Re&ds rf'"' ge dfollcwed by tftle useq/n offic e, it g{forent}
Earliest Latest orrespo ence com
Insurance Company Applicatighs denied Fire & Casualty Companies
1900 to pate ___ and_Life
6. Division and Office Function ) What is the function of the Divisioft and the Office in whu:h this record series is created?

The Comptroller General is responsible for regulgting insurance companies and for administer-
ing insurance-related laws: supervising and licgnsing loan companies making loans up to
$2,500 or less; and enforcing the State's Fire

The Insurance Division supervises insurance/companies and agents, collects premium taxes,
examines policy forms and policy rates, and administers insurance-related laws. The
Division also licenses agents and companigs and investigates consumer complaints,

Included are: Applications for Origipal Certificates of Authority (Form GID-2), Corporate -

R R¢;ord Ssries Description This file contains the foflowing’ documents finclude form numbers and titles, if any):

. Attach samples of the file.
Documents relating to:  Licensing and regulating lnsurance companies

Charters and Amendments, Company By-Laws and amendments, Powers of Attorney (Form GID-3
fi%q ¥Certificates of Complianceg, Deposit and Valuation, and biographical data on each

Company's officers and directots (See Form GID-1). Also Correspondence between the

Company and the Insurance Comihissioner's office. -

Files are arranged alphabeticaldly by name of Insurance Company

File is arranged:

8. Monthly Reference Rate . How often ara records referred to which are:
One 10 six months old i Seven to twelve monthsold _____ _; Thirteen to twenty-four months old s
twenty-five months and older ? RARELY _

9. Annual Rate of Accumulation of Records

4

 Letter-size drawers —— . ; Lguai-gize drawers ... .;Shelves_________;Other (specify)

AR-50-71; Rev.76 ) (Over)

fety Laws and Mobile Homes Sales Regulationg.

L



/M\wﬂcadlmggneo (Sighature) ___Date Recofds Mmagoment Officer {Signature) Date

LYES ﬁo 7'10 Ou;nionmiro {Place an X" in iﬁehp;opé.' ci_;lu‘r;'fni " ' - _ RN
], _a._Isthis the official copy of the series?

- it not, where is it? o
b. Does the saries contain o}:nfidentaal information requiring security handhng? If yes, cite law or reguiatson.

S
‘I

c. s this & vital reoord?

d Does this series have historieal or longgterm research vaiue? :
. When one or two documents in the file make it necessary to keep the entira file for & tong period, could these
J:Iucuments be scheduyled separately?

£ is mummmmmlwmmmm“mch copy,

X | 9 Isthe information contained in this series ever analyzed and/or recorded in a summarized report?
If ves, attach copv, :

h. ls there & duplication of this series in your office, or in another office or agency?
If ves. where?

L_Is this Mmmcmwgulmy_mmﬁhmd?

L. Does the record series result in a computer printaut?

t 11 Retention Requirements ' The following requires the series to be kept:
a. State Law + years, d. Audit period -years.
b. Statute of limitation : —_.years. e. Administrative need : 2 years,
¢. Federal law . years. f. Federal retention instructions years.

el

¢

f»:&:x

Attach copy or excerpt of laws or regulations. Explain administrative need.,

If company applies for admission within the 2 year period the file would be needed for

12. Aporovad Disposition Instructions  This agency recommends that the file series be cut off at the end of each:

K. Calendar Year; O Fiscal vear; O Other then,

€3 Hold in the current files area month(s) ———year(s); then
8 Transfer to local holding area, hold year(s); then

@ Transfer to State Records Center;hold 2 ______year(s); then

3 Destray,

O Transfer to State Archives for permanent retention.

O Other (Specify) \

These instructions apply to ail prior and future accumulations of the series.

-\ /__d "'7"?) A /{'// /4///(/92':2/\ (0-7-77

] | : State Records Committes (Signature) . Date

Recommendations in para-

graph 12 are approved. State Auditor/Designee , '
{If disapproved, attach letter ‘ : '
of explanation.) Secretary of State/Designes ZW - / / -~ 7- 77

Attorney General/Designee /

Y /)57
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